
Parent Information

He took a little child and had him stand among them. Taking him in his arms, he said to them, “Whoever welcomes one of these children in my name welcomes me and whoever welcomes me does not welcome me but the one who sent me.” 
Mark 9:36-37

The purposes of these policies are to meet the needs of children (birth through 4), to provide Christian nurture for your child, and to lay foundations for spiritual growth and development.  It is with them in mind, and for their benefit, that these policies and suggestions have been established.  We will be glad to discuss them with you.

Safe Sanctuary

St. Paul has adopted Safe Sanctuary in order to better provide a more secure, loving and nurturing atmosphere for our children. Policies and procedures are in place for this reason.
Mission Statement

St. Paul’s nursery is a safe space physically, intellectually, emotionally, and spiritually for children to be cared for while they and their families come to know and share Jesus through life transforming worship and service.
Who does the nursery serve?

St. Paul nursery serves all children ages 0-4 years of age.  The infant room serves children 0-24 months.  The Preschool room serves children 2-4 years. The nursery serves all children including those with special needs. Parents of a special needs child should contact the Director of Administration and Christian Education prior to bringing their child to the nursery.  
Nursery Hours

Nursery care will be provided on Sundays beginning 15 minutes prior to the service and ending 15 minutes after the last service.  The nursery may be requested for other events. Please contact the church office for information.
Times when childcare will be provided

The Director of Administration and Christian Education will determine when childcare will be provided.  The Nursery Supervisor should be contacted when childcare is needed other than the following listed times:

· All regular congregational worship services

· All organizational meetings including Sunday school, Wednesday Night Dinner, Council and Board Meetings

· Other church-wide activities such as revivals, cantatas, Charge conference
Every effort will be made to make nursery available during circle meeting, committee meetings, and Bible studies.  Scheduling nursery for these events will be based on the availability of staff and the number of children anticipated.  Requests for nursery should be made in writing and submitted to the Office Administrator and copied to the Nursery Supervisor.

No one will leave a child in the nursery department for any reason other than to attend a church function except at designated events such as Parents Night Out.  If a circle or committee plans to leave the church building for a meal or other outing while the nursery is still in session, please be sure that:

· The Nursery Supervisor has been notified of these plans in advance of the day.
· Provisions have been made for the nursery staff if the time elapses through meal time.

· Each nursery staff person has a contact phone number for each child’s parents.

Nursery Staff

· Our nursery staff will be composed of part-time paid workers, a Nursery Supervisor, and trained volunteers.
· Paid and volunteer nursery workers must be at least 18 years old and complete annual CPR/First Aid Training.

· All nursery staff must complete and clear a criminal background check, and a Sexual Offender registry check.
Nursery Volunteers

Parents and other members of our congregation are encouraged to volunteer as assistants to our paid nursery staff. Parents will be asked to volunteer at least 4 times a year in the nursery. All volunteers must complete and clear a criminal background check, and a Sexual Offender registry check. Volunteers must be familiar with all policies and procedures.  Parents should contact the Nursery Coordinator if they would like to be a nursery volunteer.  At this time, we request that volunteers be at least 18 years of age.  This age requirement will allow us to conduct background checks on all of our volunteers as our Safe Sanctuaries policy dictates.  While we appreciate the desire of our youth and older children to serve, we believe it is in the best interest of our young people to attend the class or worship service most appropriate to their age.  
Confidentiality:

All information about the children in our program and their families shall remain confidential unless it is determined that the safety of the child is in question. In the event abuse or neglect of any kind is suspected the Director of Administration and Christian Education shall be notified IMMEDIATELY.
Adult/Child Ratios

· We require at least 2 workers are on duty AT ALL TIMES. 
· We will attempt to maintain a 5:1 ratio in the infant nursery and a 10:1 ratio in the toddler nursery.  When these age groups are combined (Hannah circle, PNO, etc), the smaller ratio will prevail.

Emergency Procedures
PARENTS WILL BE NOTIFIED OF ANY INJURY (bump, bruise, or fall, etc.) OR SITUATION THAT MAY HAVE PLACED THEIR CHILD AT RISK at the time the child is picked up. An incident report will be filled and copy will be given to the parent as well as Nursery Supervisor who will report it to the Administrator.
Arrival and Greeting of Children 

· You will be greeted warmly by one of our nursery staff.
· Upon their first stay in the nursery, each parent should fill out an information sheet and emergency card to be kept in the Nursery binder.

· The parents should always fill out the sign in sheet with all pertinent information and that all of their child’s belongings are clearly marked.

· Even if your child is only attending Sunday School, please make sure you sign in and out.

· Guests or occasional visitors to the nursery should fill out a guest information card.
· Pagers

What to Bring

· Parents should mark personal belongings such as bottles, diaper bags, loose items.

· A change of clothes should be brought if parents think they may be needed.
· We will not serve snacks with red dye, peanut products or chocolate.  Personal snacks for children are discouraged.  Parents should provide snacks for children with severe allergies.
· For sanitary reasons, we ask that parents provide disposable diapers and plastic bottles if possible

· Children should not bring personal toys.  Security/Comfort objects are acceptable.
Nursery Activities:
It is our goal for children to have a pleasant visit in the nursery. All activities for children will be developmentally and age appropriate. Toys, music, videos and/or books will be available at all times. 

Sunday School:

Children in the two-four year nursery will participate in Sunday School.  If you only bring your child for Sunday School, you will still need to sign your child in and out of the nursery.  All policies are in effect for the nursery even if your child only attends Sunday School.

Breastfeeding

Mothers who are breastfeeding their child may enter the nursery to do so.
Diapers and Restroom 

· Your child will be checked regularly. 
· We realize potty training is an important milestone for toddlers and young preschoolers.  We will do everything possible to help them in this process of learning.   If your child is consistently using the toilet, please try to avoid "onesies" as these can make it more difficult for children to get out of and can be frustrating if your child is in a hurry.   Elastic waist paints, regular t-shirts and beltless pants make toilet training easier and more successful for your child.  Please be sure to provide an extra set of clothes (including socks) in a plastic sealable bag.
· Children will be allowed to use the nursery toilet frequently, for brief periods of time. They will be encouraged to sit on the potty after a nap and about 45 minutes after snack time.
· If children refuse, they will not be forced. 
Snacks
Children will be closely supervised while eating.
· Courtesy is expected in not asking teachers to spoon feed or infafeed your children.  Children should be fed prior to being brought to the nursery. The exception is for nursery provided during meal-time meetings.
· We will not provide snacks for children less than 24 months unless a parent provides the snack and request it be given to their child. 
· Appropriate snacks are available for children 2 and older.
· Due to possible allergies snacks given cannot contain peanuts, chocolate, or red dye
· Snacks will only be given at a table while the child is seated or strapped into a highchair.

Illness

To provide a healthy and safe place for our children, sick children or nursery workers are not to enter into the church nursery. Parents should not leave their child in the nursery if he/ she exhibits any of the following:

· Runny nose (anything but clear), even if they are on antibiotics

· Vomiting within the last 24 hours

· Temperature greater than 100 degrees

· Pink eye—Once the child has 24 hours of antibiotic eye drops they may return to the nursery.

· Diarrhea (more than 3 times in the last 24 hours)

· Rash (Unexplained rash, or rash accompanied by fever)

· Strep throat-Once a child has had 24 hours of antibiotics and is free of fever, he or she is not considered contagious and may return to the nursery if he or she is feeling better.

· Severe or persistent cough

· Chicken pox-When all poxes are scabbed and dry the child may return to the nursery.

· Head lice

· General sense of not “feeling well.”  Because this is a ministry and not paid child-care, we encourage families to foster a positive nursery environment by not leaving a child who doesn’t feel well.
Cleanliness

We will take all measures to ensure that the nursery is very clean, for the safety of both the children and workers. 

Child Pick up Policy

· Children will be released only to their parents, or other adult designee, NOT an older sibling. Parents must present their pager or have on appropriate nametag to identify themselves.
· Under NO circumstances should a child be released to another adult without the prior written consent of the parent.
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